Communications Assignment for the weekend of April 1-3, 2011: You need to gather information for four professional references.   You may not use friends or family as your references.  However, because you are still in high school, you may use teachers as references.  It is best to include people who have a professional and/or supervisory relationship with you.  It is okay if your references do not have a web address. 
Reference 1

Name:  ________________________

Title:  Dr. | Mr. | Ms. | Mrs. 

Professional Position: (ex. Director of Human Resources, social studies teacher, etc.)

_______________________________

Company Name: (ex. Lockheed Martin, Union-Endicott Central School District, Lupo’s)

_______________________________

Company Address:

Number and Street: ___________________________________

City, State, Zip Code: ___________________________________

Telephone Number(s): ___________________________   _________________________

e-mail address:  ___________________________________________________________

web address: ______________________________________________________________


Reference 2

Name: ___________________________________________

Title: _____________________________________________

Company: _________________________________________

Company Address:__________________________________________________

__________________________________________________

Telephone Number(s): ________________________________    _______________________________ 

email address: ________________________________________________________________________

web address: _________________________________________________________________________

Reference 3
Name: ___________________________________________

Title: _____________________________________________

Company: _________________________________________

Company Address:__________________________________________________

__________________________________________________

Telephone Number(s): ________________________________    _______________________________ 

email address: ________________________________________________________________________

web address: _________________________________________________________________________

Reference 4
Name: ___________________________________________

Title: _____________________________________________

Company: _________________________________________

Company Address:__________________________________________________

__________________________________________________

Telephone Number(s): ________________________________    _______________________________ 

email address: ________________________________________________________________________

web address: _________________________________________________________________________

